
Policy #JD Exhibit 1 
STUDENT DISCIPLINE 
DUE PROCESS 
REGULAR EDUCATION STUDENTS 
FLOWCHART 

STUDENT  
INCIDENT 

SCHOOL INVESTIGATION 
 Interviews 

 Documentation 

 Witness Statements 

 Evidence 

INFORMAL HEARING 
 Meeting w/ Principal/Assistant Princi-

pal, Student, and/or Parent(s)/
Guardian(s) 

 Notice and opportunity to be heard 

<10 School Day  
Suspension 

>10 School Day Suspension 

FINAL 

ACTION 
 Letter from Principal/Assistant Principal to Student’s 

Parent(s)/Guardian(s) imposing 10 school day suspen-
sion and referral to District Office for further disciplinary 
action 

 Copy of letter to Student Services Coordinator (SSC) 

 Notify Law Enforcement and/or DCFS, if appropriate 

RESOLUTION CONFERENCE (wi/ 10 school days) 
 Meeting w/ SSC, Student, and/or  Parent(s)/Guardian(s) 

 SSC makes a recommendation of discipline 

ACTION 
 Letter from Director of Elementary or Secondary Educa-

tion, as applicable, to Student’s Parent(s)/Guardian(s) 
imposing the SCC’s recommended discipline, including 
a right to request a Hearing before Discipline Review 
Committee wi/ 10 calendar days 

NO REQUEST FINAL 

REQUEST FOR HEARING 

DISCIPLINE REVIEW COMMITTEE (DRC)
HEARING (wi/ 10 school days) 
 DRC issues a written decision determining discipline, 

including a right to Appeal wi/ 10 calendar days 

NO APPEAL FINAL 

APPEAL 

SUPERINTENDENT HEARING (wi/ 10 school days) 
 Superintendent issues a written decision determining 

discipline, including a right to Appeal wi/ 10 calendar 
days 

NO APPEAL FINAL 

APPEAL 

BOARD OF EDUCATION (BOE) HEARING 
(wi/ 10 school days) 
 BOE issues final written decision determining 

discipline 

ACTION 
 Notification  from Principal/

Assistant Principal to Student’s 
Parent(s)/Guardian(s) imposing 
<10 school day suspension 

REFER TO:  
Student Discipline Due Process—
Students with Disabilities Flowchart 

DETERMINE IF STUDENT IS: 
 Special Ed / IDEA 

 §504 

No 
Yes 


